
Goring Heath Parish Council
Standing Orders (Simplified Version) – 2026
1. Meetings
a. Meetings of the Council shall be held on dates agreed by the Council.
b. The Annual Meeting of the Council shall be held in May each year.
c. The Chair of the Council shall preside at meetings. In the absence of the Chair, the Vice-Chair shall preside. If both are absent, councillors present shall elect a chair for the meeting.
d. Meetings shall be open to the public except where confidential business is being considered.
e. Public notice of meetings and agendas shall be given at least three clear days before the meeting.
f. No business shall be transacted unless at least one-third of councillors are present and the quorum shall not be fewer than three councillors.
g. If a meeting becomes inquorate, the meeting shall be adjourned.
h. Meetings shall not normally exceed two hours unless agreed by resolution.

2. Public Participation
a. Members of the public may speak during the public participation section of the meeting.
b. Public participation shall normally not exceed 15 minutes in total.
c. Individual speakers shall normally be limited to 3 minutes.
d. Public participation shall not normally be used for debate with councillors.

3. Motions and Debate
a. Motions must be proposed and seconded before discussion.
b. The Chair shall direct the order of speaking and conduct of debate.
c. Amendments to motions may be proposed and seconded.
d. Voting shall normally be by show of hands.
e. Decisions shall be made by a majority of councillors present and voting.
f. In the event of an equal vote, the Chair may exercise a casting vote.
g. A councillor may request that votes be recorded in the minutes.
h. A councillor may speak only once on a motion unless permitted by the Chair.

4. Disorderly Conduct
a. No person shall obstruct the business of the meeting or behave improperly.
b. The Chair may require a person to moderate their conduct.
c. The Council may resolve to exclude a person from the meeting if disorder continues.

5. Minutes
a. Minutes shall record:
· the date and place of the meeting,
· councillors present and absent,
· declarations of interest,
· resolutions made.
b. Draft minutes shall be presented to the next meeting for approval.
c. Approved minutes shall be signed by the Chair.

6. Interests and Code of Conduct
a. Councillors shall observe the Council’s adopted Code of Conduct.
b. Councillors must declare any disclosable pecuniary interest or other relevant interest.
c. A councillor with such an interest shall act in accordance with the Code of Conduct and relevant legislation.
d. Requests for dispensations shall be made to the Clerk where possible before the meeting.

7. Extraordinary Meetings
a. The Chair may call an extraordinary meeting at any time.
b. Any two councillors may request an extraordinary meeting in writing.

8. Committees and Working Groups
a. The Council may appoint committees or working groups as required.
b. The Council shall determine the terms of reference and membership of any committee.
c. Working groups shall make recommendations only and shall not make decisions on behalf of the Council.

9. Proper Officer and Responsible Financial Officer
a. The Clerk shall act as Proper Officer of the Council unless the Council resolves otherwise.
b. The Responsible Financial Officer shall be responsible for financial administration in accordance with the Council’s Financial Regulations.
c. The Clerk shall:
· issue agendas and notices,
· keep minutes,
· maintain council records,
· receive correspondence,
· publish information required by law.

10. Financial Controls
a. The Council shall adopt and regularly review Financial Regulations.
b. All payments shall be authorised in accordance with the Financial Regulations.
c. The Council shall approve an annual budget.
d. The Responsible Financial Officer shall provide regular financial reports to the Council.
e. Contracts and purchases shall be managed fairly and transparently and in accordance with procurement law where applicable.

11. Confidential and Data Protection Matters
a. Confidential information shall not be disclosed without proper authority.
b. The Council shall comply with data protection legislation.
c. Personal or confidential matters may be considered in exclusion of the public and press.

12. Staff Matters
a. Staff matters shall be considered confidential.
b. The Council shall be responsible for the management of staff.
c. The Clerk’s appraisal and employment matters shall be handled by the Council or a delegated staffing group.

13. Communications and Media
a. Official communications on behalf of the Council shall normally be issued by the Clerk or Chair.
b. Councillors may express personal views but shall not claim to speak on behalf of the Council unless authorised.

14. Standing Orders Generally
a. These Standing Orders may be suspended by resolution except where required by law.
b. Any proposal to amend these Standing Orders shall require written notice.
c. The Chair’s ruling on the application of Standing Orders during a meeting shall be final.

